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Volunteer Trail Crew
	Sign Up Form

To be completed by parent/guardian for U-18’s


	Name:
	
	D.O.B:
	

	

	Address:
	

	

	Email:
	

	

	Telephone:
	

	

	In Case of Emergency Contact:
	Name:

Telephone:

	

	Any Medical Conditions/ Allergies?
	

	

	Any illness, injury or special need that may affect participation?
	

	

	T shirt Size: 
	
	Boot size:  
	

	

	Filming  & Photography Consent: 


	
	I agree to (me/my son/daughter) being photographed and/or filmed during Aston Hill Trail Crew sessions

	
	
	I do not wish (my son/daughter) to be photographed and/or filmed during Aston Hill Trail Crew sessions

	This information will be kept strictly confidential as per the Data Protection Act (1998). See Volunteer Policy for further detail.

	

	AHVTMC Information  Sheet received:
	
	Date: 

	

	I agree to myself, my son/daughter taking part in Aston Hill Volunteer Trail Crew Sessions, and to inform the session supervisor of any changes that may affect my participation.  I have, my son/daughter has read the Aston Hill Volunteer Trail Maintenance information sheet and will adhere to the Aston Hill Trail Crew Code of Conduct whilst at sessions.

	Signed: 
	Date: 

	How Aston Hill Volunteer Trail Crew Sessions work

· The Aston Hill Volunteer Trail Crew Sessions are a volunteer trailbuilding group, led and supported by CTC and Forestry Commission England, who helps to maintain and build new trails on Aston Hill.  

· The Aston Hill Volunteer Trail Crew Sessions are organised by, Richard Abbott (Aston Hill Club Committee – Trail Build) and Matt Wakefield (Aston Hill Committee – Trail Build) they also plan the work and normally supervises sessions.  Other trained club committee members also supervise sessions.  
· Sessions take place as advertised on www.rideastonhill.com and through the volunteer newsletter.  Session finishing times may vary slightly depending on the job we are working on.  10 - 25 volunteers usually attend each session. 

· The meeting point for sessions is in the car park on Aston Hill (HP21 7NQ).  Here tools/kit are inspected for transporting by hand or vehicle to the work site, volunteers fill in the sign on sheet (with their name, in case of emergency contact name/number and signature) and a session briefing is given by the supervisor. 

· No pre booking or other commitment is required to attend Aston Hill Volunteer Trail Crew Sessions sessions.  You can volunteer as little or as often as you like.  U12’s will need to be accompanied by their parent/guardian; U18’s will need to bring their parent/guardian along to the start of the first session to complete the Sign Up form.

· New volunteers are always most welcome.  No previous experience is needed.  First time volunteers will need to fill in and read this Sign Up form as well as read through the Aston Hill Volunteer Trail Crew session risk assessment, before the session starts at the worksite.

· Travel to the worksite is normally on foot. When applicable volunteers can their own vehicles use to access the worksite and are encouraged to carpool. 
· Once at the worksite, personal protective kit is handed out, the plan for the session is discussed in more detail, tools unloaded and tasks allocated to volunteers.  There are usually several different tasks to be completed, so whatever you’re experience/fitness level etc., there will be a task for you.  

· We’ll show you how to safely and effectively use each of the tools and help you develop the techniques involved. 

· Trailbuilding can be quite physical work but the Aston Hill Volunteer Trail Crew Sessions isn’t a chaingang.  Work as easy or as hard as you like.  Also, if you can only make part of a session this is absolutely fine, any help is always greatly appreciated. 

· Tasks typically include: taping off work areas/setting up diversions; branch pruning; ‘deberming’ puddles; digging out and shaping drainage; resurfacing sections of trail; using handbuilding techniques to replace sections of heavily worn trail (digging out, shaping, moving aggregate with wheelbarrows, shaping/raking/compacting trail surfaces); rock/stone pitching work; building timber trail features; installing waymarker posts/signs; building fences; blocking off shortcuts.

· There will be a break around 11am.
· Sessions normally finish at 1pm back at the car park.  Sessions do sometimes run over but if this is likely the supervisor will flag this up during the session and there is no obligation to stay on longer. 
· Some of the Aston Hill Volunteer Trail Crew often head out for an informal ride in the afternoon. (please note, this is not part of the volunteer session).

	Aston Hill Volunteer Trail Crew Sessions Code of Conduct 
(Volunteer Roles & Responsibilities)

Volunteers are expected to:

· Adhere to CTC’s & Forestry Commissions Health and Safety Policy.

· Bring along suitable clothing (for working outside and appropriate to the prevailing weather conditions), sturdy boots (steel toe capped boots if you have them) and refreshments.

· Adhere to the 5mph speed limit and give way to other forest users when driving on forest roads.  Volunteers vehicles/drivers must comply with all relevant legislation, e.g. road tax, mot, insurance, appropriate driving licence. 

· Complete the Sign Up form accurately and read this Aston Hill Volunteer Trail Crew Sessions Information Sheet and the trail build volunteer risk assessment, prior to starting any tasks.

· Listen to the session briefings and if unsure about anything, ask the supervisor.

· Take reasonable care of their own health and safety and that of others at sessions.  Co-operate with the supervisor in carrying out any task or requirement imposed on them by statutory measures or by good practise:

· Wear the protective kit provided (e.g. work gloves, safety glasses, hi vis vest)
· Employ the correct techniques when using tools/completing tasks.
· Ask the supervisor to demonstrate/explain – if unsure about how to use any tool/complete any task safely and effectively.

· When working be aware of other volunteers around you and maintain a good working space to the next volunteer (3m+).

· Only use mattocks/pinch bars/mauls/digging spades if wearing steel toe capped boots.

· Never leave tools lying where they could cause injury to you or others. 

· Carry/move tools safely: do not overload yourself/wheelbarrow and carry at waist height leaving plenty of space to the next volunteers. 

· Avoid overexertion – work steadily and take plenty of breaks.  

· Be alert for riders approaching the worksite.  The worksite will normally be blocked off with signage/barriers.  Riders will be asked to stop, dismount and walk through the worksite.  Make riders aware of any hazards before they pass through and advise on the best route.  Riders may need to be delayed whilst a safe route through the worksite is established.  Volunteers may be asked to take turns as bankspersons.  Longer diversions around the worksite may also be in place.  

· For lighter trail work such as deberming (removing puddles), the trail may not be diverted and closed off to riders, if it is not reasonably practical to do so.  In this case, riders will be stopped at the start of the works, informed of the work ahead and asked to proceed with caution.  Volunteers are to be alert for riders, wear hi vis vests and be ready to move themselves and tools off the trail.  

· Follow the supervisors’ instructions and maintain a safe working distance if moving around any working machinery.  Don’t assume that the machine operator is aware of your presence – always make eye contact and wait for operators’ signal before approaching. 

Volunteers are also expected to:

· Not interfere intentionally or recklessly with or misuse anything provided in the interests of health, safety or welfare.

· Notify the session supervisor immediately in the event of an accident or if a health and safety issue is noticed.
· Feedback any issues to the session supervisor.

	

	CTC and Forestry Commission Responsibilities

CTC and the Forestry Commission will:

· Provide and maintain safe and healthy working conditions and equipment for all staff and volunteers

· Provide 3rd party liability cover for volunteers whilst they are taking part in Aston Hill Volunteer Trail Crew Sessions volunteer sessions.  

· Risk assess Aston Hill Volunteer Trail Crew Sessions and ensure all staff/volunteers are aware of the risks and controls in place to minimise them.  The Risk assessment will include what personal protective kit (PPE) is to be used for the different tasks and which tasks require volunteers to be wearing steel toe capped boots.

· Provide an emergency plan for the volunteer session.

· Provide comprehensive briefings and accurate information at the start of each session about the session plan, tasks, tools and materials involved and emergency procedures.

· Identify a suitable route for vehicle access to/near the worksite and parking for volunteers cars.  Any hazards will be highlighted at the session briefing.

· Inform volunteers at the session briefing that no toilet facilities are normally available at the worksite and that nearest facilities are usually the portaloo in the car park.

· Provide hot drinks and shelter (eeze up) at the worksite at each session (where possible). Provide cold water in hotter weather. 

· Provide volunteers with all Personal, Protective Equipment (PPE) required to undertake the tasks: clean, dry work gloves, hi vis vests and safety glasses.  Additional PPE will be provided as required (e.g. ear defenders).  FC will also provide regular Aston Hill Volunteer Trail Crew Sessions with their own safety work boots (regular = being able to attend 5 or more sessions per year).

· Ensure sufficient tools are available and that these are in good working order.

· Provide such information, instruction, training and supervision necessary to ensure the health and safety of volunteers, staff and others.  This includes demonstrating correct tool use methods and manual handling techniques as well as discussing relevant best practise guidance (AFAG’s, FCSS).   Ensure volunteers conduct work safely and effectively.

· Encourage input, discussion and ideas from volunteers.  The Supervisor will also provide clear explanations on decisions taken.  

· Resolve fairly any difficulties, grievances or problems that arise.  Provide method(s) for feedback: speaking to supervisor, email, feedback form.

· Maintain a confidential record of volunteer details (Sign Up form details and attendance records) in accordance with CTC/FC Data Protection policy. 
· Provide opportunities for senior regular trail builder to become session supervisors by providing/subsidising further training etc.   

· Provide up to date information on volunteer trailbuilding sessions via the www.rideastonhill.co.uk email list, Aston Hill and CTC website,
· Inform volunteers that CTC/FC does not currently provide expenses for Aston Hill Volunteer Trail Crew Sessions volunteers.
· Provide regular Aston Hill Volunteer Trail Crew Sessions with a complimentary Aston Hill T-shirt – as recognition and a thank you for their valued work.  
· State clearly that by signing up to Aston Hill Volunteer Trail Crew Sessions, no contract or relationship of employment is being created.  

· Provide equal opportunities for all and protect children, young people and vulnerable adults (see Chiltern Forest District Volunteer Policy for further detail).

	


